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Alpine School District

PARENT/GUARDIAN: SCHEDULING TEACHER CONFERENCE$

Log in to Skhyward with your “Parent” login and password.

Choose your student and click on “Teacher Conferences”
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You will be scheduling your Parent Teacher Conference using the Attendance course.
|

If you see other courses do not select a time slot in any course but an Attendance course.

You can choose your time slot by clicking on “Show Times”.
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Click here to see available times.
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The screen will look like this
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Choose the time slot you want
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WIif you click on "Save
Selection” your
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Vour Parent Teacher conference is now scheduled.
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Vou can choose another one of your student and schedule their Darent Teacher
conference at this time. All Conference Times you have scheduled »\nll appear in the
u$elected Conference Times” box.
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If you need to re-schedule your Conference, click on “Deselect”.

Click lhere to remove the scheduled time slot and
choose another tlme
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|
A pop up will appear that lookhs like this:
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The Conference is no longer in your “Selected Conference Times”.
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You can re~schedule another time by clicking on the Times and selecting another time

slot.
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If a teacher has created a note for you, regarding your Parent Teacher Conferences, you
can click on *Notes” to see the note. :
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Click on “view * to see the note.
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You can add a note, to the teacher, by clicking on “Add Note”. Keep in mind, tecacher's
may not have the time to review all notes.
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The Parent Teacher Conferences will show on the school Calendar. If you mouse over
the time of the Conference, you will see more detailed information.
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You ean dlso create a print out of the date and time of the Parent Teacher Conferences
by clicking on “Print $cheduled Times". You can choose to print by' skudent or by date.
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[Parent Conférences Report
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| Choose what you want to print.
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| This will only display past conferences that have
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